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o; kf7\oqmd of]hgfnfO{ b'O{ r/0fdf ljefhg ul/Psf] 5M    

k|yd r/0f M—   lnlvt k/LIff (Written Examination)        k"0ff{Í M— @))  

låtLo r/0f M-     cGtjf{tf{ (Interview)           k"0ff{Í M— #)  

k/LIff of]hgf (Examination Scheme)  

k|yd r/0fM lnlvt k/LIff (Written Examination)                                                 k"0ff{ÍM—  @))  

kq   ljifo  k"0ff{Í  ptL{0ff{Í  k/LIff k|0ffnL  k|Zg;+Vof ×cÍ  ;do  

k|yd 

;fdfGo 1fg / ;fj{hlgs 

Joj:yfkg 

(General Awareness 

& Public 

Management) 
100 40 j:t'ut 

(Objective) 

ax'j}slNks k|Zg 

(MCQs) 

@) k|Zg ×@ cÍ 

-$) cÍ_ 

 $% 

ldg]6 

;]jf ;DalGwt sfo{–1fg 

(Job Based 

knowledge) 

#) k|Zg ×@ cÍ 

-^) cÍ_ 

låtLo 

;]jf ;DalGwt sfo{–1fg 

(Job Based 

knowledge) 

100 40 ljifout 

(Subjective) 

5f]6f] pQ/ 

(Short Answer) 

nfdf] pQ/ 

(Long Answer) 

!@ k|Zg × % cÍ 

-^) cÍ_ 

$ k|Zg ×!) cÍ 

-$) cÍ_ 

@ 306f 

!% ldg]6 

 

låtLo r/0f M cGtjf{tf{ (Interview)                                                 k"0ff{Í M—  #)  

kq ÷ljifo  k"0ff{Í  ptL{0ff{Í  k/LIff k|0ffnL  ;do  

cGtjf{tf{ (Interview)  30    Aff]8{ cGtjf{tf{ (Board Interview)  –  

 

b|i6Jo M  

1. of] kf7\oqmdsf] of]hgfnfO{ k|yd r/0f / låtLo r/0f u/L b'O{ efudf ljefhg ul/Psf] 5 .   

2. lnlvt k/LIffsf] k|Zgkqsf] dfWod efiff kf7\oqmdsf] ljifoj:t' h'g efiffdf lbOPsf] 5 ;f]xL efiffsf] cfwf/df 

g]kfnL jf c+u|]hL dWo] s'g} Ps dfq efiff x'g]5 . t/ ljifoj:t'nfO{ :ki6 ug'{kg]{ cj:yfdf b'j} efiff ;d]t 

k|of]u ;lsg] 5 .   

3. lnlvt k/LIffsf] dfWod efiff g]kfnL jf c+u|]hL cyjf g]kfnL / c+u|]hL b'j} x'g]5 .   

4. k|yd kq / låtLo kqsf] lnlvt k/LIff 5'§f5'§} x'g]5 . t/ Ps}lbgdf k/LIff lnOg]5 .    

5. j:t'ut ax'j}slNks (Multiple Choice) k|Zgx?sf] unt pQ/ lbPdf k|To]s unt pQ/ afkt @) k|ltzt 

cÍ s§f ul/g]5 . t/ pQ/ glbPdf To; afkt cÍ lbOg] 5}g / cÍ s§f klg ul/g] 5}g .  

6. j:t'ut ax'j}slNks x'g] k/LIffdf k/LIffyL{n] pQ/ n]Vbf c+u|]hL 7"nf] cIf/x? (Capital letters): A, B, C, D 

df n]Vg'kg]{5 . ;fgf] cIf/x? (Small letters): a, b, c, d n]v]sf] jf cGo s'g} ;ª\s]t u/]sf] eP ;a} pQ/k'l:tsf 

/2 x'g]5 .   
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7. ax'j}slNks k|Zgx? x'g] k/LIffdf s'g} k|sf/sf] SofNs'n]6/ tyf ljb\o'lto pks/0f (Calculator & Electronic 

Devices) k|of]u ug{ kfOg] 5}g .  

8. k/LIffdf k/LIffyL{n] df]afOn jf o:t} k|sf/sf ljB'tLo pks/0f (ljB'lto 38L nufot) k/LIff xndf n}hfg 

kfOg] 5}g .   

9. ljifout k|Zgx?sf] xsdf tf]lsPsf] c+ssf] Pp6f nfdf] k|Zg jf Pp6} k|Zgsf b'O{ jf b'O{ eGbf a9L efu 

(Two or more parts of a single question) jf Pp6f k|Zg cGtu{t b'O{ jf a9L l6Kk0fLx? (Short notes) 
;f]Wg ;lsg] 5 .   

10. ljifout k|Zg x'g]sf xsdf k|To]s v08sf nflu 5'§f5'§} pQ/k'l:tsfx? x'g]5g\ . kl/IffyL{n] k|To]s v08sf 

k|Zgx?sf] pQ/ ;f]xLv08sf] pQ/k'l:tsfdf n]Vg'kg]{5 .  

11. k/LIffdf ;f]lwg] k|Zg;+Vof, cª\s / cª\sef/ oyf;Dej ;DalGwt kq÷ljifodf lbOP cg';f/ x'g]5 .  

12. o; kf7\oqmd of]hgf cGtu{tsf kq÷ljifosf ljifoj:t'df h];'s} n]lvPsf] eP tfklg kf7\oqmddf k/]sf 

sfg"g, P]g, lgod tyf gLltx? k/LIffsf] ldlt eGbf # dlxgf cufl8 -;+zf]wg ePsf jf ;+zf]wg eO{ 

x6fO{Psf jf yk u/L ;+zf]wg eO{_ sfod /x]sfnfO{ o; kf7\qmddf k/]sf] ;Demg' kb{5 .  

13. k|yd r/0fsf] k/LIffaf6 5gf}6 ePsf pDd]bjf/x?nfO{ dfq låtLo r/0fsf] k/LIffdf ;lDdlnt u/fOg]5 .  

14. kf7\oqmd nfu" ldlt M– @)*@÷!!÷!@    
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k|yd kq (Paper I) :- 

;fdfGo 1fg / ;fj{hlgs Joj:yfkg tyf ;]jf ;DalGwt sfo{–1fg 

Effu–! (Part I ) : 

;fdfGo 1fg / ;fj{hlgs Joj:yfkg  

(General Awareness and Public Management) 

v08–s (Section - A) : -!) k|Zg×@ cÍ = @) cª\s_ 

  

 १. ;fdfGo 1fg  (General Awareness)      -@) cª\s_  

१.१  g]kfnsf] ef}uf]lns cj:yf, k|fs[lts ;|f]t / ;fwgx?   

१.२  g]kfnsf] P]ltxfl;s, ;f+:s[lts / ;fdflhs cj:yf ;DjGwL hfgsf/L  

१.३  g]kfnsf] cfly{s cj:yf / cfjlws of]hgf / u08sL k|b]zsf] cfjlws of]hgf ;DjGwL 

hfgsf/L  

१.४  h}ljs ljljwtf, lbuf] ljsf;, jftfj/0f, k|b'if0f, hnjfo' kl/jt{g / hg;+Vof Joj:yfkg  

१.५  dfgj hLjgdf k|ToIf k|efj kfg]{ lj1fg / k|ljlwsf dxTjk"0f{ pknlAwx?   

१.६  hg:jf:Yo, /f]u, vfB / kf]if0f ;DaGwL ;fdfGo hfgsf/L   

१.७  g]kfnsf] ;+ljwfg -efu ! b]lv % ;Dd / cg';"rLdf ePsf Joj:yfx?_ 

१.८  g]kfndf ;+3Lo nf]stflGqs u0ftGqfTds zf;g k|0ffnL ;DjGwL hfgsf/L 

१.९  ;+o'Qm /fi6«;+3 / o;sf ljlzi6Ls[t ;+:yf ;DjGwL hfgsf/L  

१.१०  If]qLo ;+u7g -;fs{, lad:6]s, cfl;ofg / o'/f]lkog ;+3_ ;DjGwL hfgsf/L  

१.११  /fli6«o / cGt/f{li6«o dxTjsf ;d;fdlos ultljlwx? 

१.१२  n}lËs ;dfgtf, ckfËtf tyf ;fdflhs ;dfj]zLs/0f (GEDSI) ;DaGwL ;fdfGo hfgsf/L  

 

v08–v (Section - B) : -!) k|Zg×@ cÍ = @) cª\s_ 

 

 2.     ;fj{hlgs Joj:yfkg (Public Management)     -@) cª\s_  

2.1  sfof{no Joj:yfkg (Office Management)   

2.1.1 sfof{no (Office) : kl/ro, dxTj, sfo{ / k|sf/     

2.1.2 ;xfos sd{rf/Lsf sfo{ / u'0fx?   

2.1.3 sfof{no ;|f]t ;fwg (Office Resources): kl/ro / k|sf/   

2.1.4 sfof{nodf ;~rf/sf] dxTj, lsl;d / ;fwg  

2.1.5 sfof{no sfo{ljlw (Office Procedure) :  kq Jojxf/ (Correspondence), btf{ / 

rnfgL (Registration & Dispatch), kl/kq (Circular), kmfOlnª, tf]s cfb]z (Order), 

l6Kk0fL n]vg / l6Kk0fL tof/ kfbf{ Wofg lbg'kg]{ s'/fx?   

2.1.6 clen]v Joj:yfkg (Record Management) 
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2.1.7 ;fj{hlgs vl/b Joj:yfkg -Public Procurement Management) ;DjGwL ;fdfGo 

hfgsf/L 

2.1.8 sfof{nodf ;"rgf k|ljlw -Windows, Word, Excel, PowerPoint, E-Mail, Internet 

and Social Media) / gjk|jt{g (Innovation) ;DaGwL ;fdfGo hfgsf/L 

2.2  lghfdtL ;]jf P]g, u08sL k|b]z lghfdtL ;]jf P]g, :yfgLo ;]jf -u7g tyf ;~rfng_ P]g 

/ tt\ tt\ P]g adf]lhdsf lgodfjnLx?df ePsf b]xfosf Joj:yfx?  

2.2.1 ;]jfsf] u7g, ;+u7g ;+/rgf, kbk"lt{ ug]{ tl/sf / k|lqmofx?    

2.2.2 sd{rf/Lsf] lgo'lQm, ;?jf, a9'jf, labf, ljefuLo ;hfo / cjsfz   

2.2.3 sd{rf/Ln] kfng ug'{kg]{ cfr/0f / st{Jox?   

2.3 d'VodGqL tyf dlGqkl/ifb\sf] sfof{no ;DaGwL hfgsf/L 

2.4 :yfgLo ;/sf/ ;+rfng P]g, -;+zf]wg ;lxt_ @)&$  

2.5  e|i6frf/ lgjf/0f P]g, @)%( 

2.6  clVtof/ b'?kof]u cg';Gwfg cfof]u, nf]s ;]jf cfof]u / k|b]z nf]s ;]jf cfof]u ;DaGwL 

;fdfGo hfgsf/L 

2.7  ;/sf/L ah]6, n]vf / n]vfk/LIf0f k|0ffnL ;DaGwL ;fdfGo hfgsf/L  

2.8  ;fj{hlgs ;]jf k|jfxsf] cy{, ;]jf k|jfx ug]{ lgsfo, tl/sf / dfWodx?   

2.9  ;fj{hlgs a8fkq (Public Charter) : dxTj / cfjZostf  

2.10 Joj:yfkgsf] cjwf/0ff tyf ;fj{hlgs Joj:yfkgdf lgb]{zg, lgoGq0f, ;dGjo, lg0f{o 

k|lqmof, pTk|]/0ff / g]t[Tj ;DjGwL hfgsf/L  

2.11 dfgjLo d"No dfGotf (Human Values), gful/s st{Jo / bfloTj tyf cg'zf;g 
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efu (Part II):-    

;]jf ;DalGwt sfo{–1fg (Job Based - Knowledge)    

- #) k|Zg x @ cÍ = ^) cª\s_ 

 

1. Introduction to Statistics  

1.1 Origin and various definitions of statistics  

1.2 Historical background of statistics  

1.3 Importance and limitation of statistics  

  

2. Collection of Data  

2.1 Source of data collection  

2.2 Choice between primary and secondary data  

2.3 Methods of collection primary and secondary data  

  
3. Classification and Tabulation of Data  

3.1 Meaning objectives and types of classification  

3.2 Statistical tables (Individual, discrete and continuous)  

  

4. Presentation and Analysis of Data 

4.1 Tabular Presentation 

4.2 Graphical presentation of data  

4.3 Diagrammatic presentation of data  

4.4 Choice among tabular, graphical and diagrammatic presentation of data  

4.5 Limitations of Diagrams and Graphs 

4.6 Data analysis  

  

5. Measure of Central tendency 

5.1 Introduction, Types of average (mean, median, mode) with their properties:  

merits and demerits  

5.2 Applications and limitation of average   

    

6. Measure of Dispersion  

6.1 Introduction, Types of dispersion with their merits & demerits  

6.2 Coefficient of variation  

6.3 Application, use and limitation of dispersion tools  

  

7. Sampling Survey and Census  

7.1 Introduction (sample, sampling and Sample size)  

7.2 Principal steps in a Sample survey  

7.3 Types of Sampling (simple random sampling, stratified sampling, systemic 

sampling, cluster sampling, multistage sampling)  

7.4 Choice among the different types of sampling 

7.5 Limitations of sampling  

7.6 Differences between sampling survey and census  
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7.7 Merits & Demerits of sampling Survey and Census 

  

8. Vital Statistics  

8.1 Introduction, use and methods of obtaining vital statistics  

8.2 Measure of fertility (TFR,ASFR) 

8.3 Difference between Birth rate and Fertility rate 

8.4 Measure of mortality (CDR,ASDR,NMR,IMR,U5MR,MMR) 

8.5 Reproduction rates (GRR, NRR)  

8.6 Vital Registration system of Nepal (Birth, Death, Migration, Marriage and 

Divorce) 

  

9. Set Theory and Real Number System  

9.1 Introduction and various examples of sets  

9.2 Notations and use of set theory  

9.3 Various types of sets  

9.4 Numbers: Real – natural, whole, integers, rational, irrational, prime, composite  

  

10. Matrix and Determinants  

10.1 Matrix: Introduction, addition, subtraction, multiplication of matrix  

10.2 Adjoint, inverse of matrix and their uses  

10.3 Determinants: Introduction, diagonals and their use to find the numerical values 

of a determinant  

10.4 Properties of matrix and determinants  

  

11. Hospital Management  

11.1 Introduction and types of hospitals in Nepal 

11.2 Services provided by different types of hospitals in Nepal 

11.3 Different departments and sections in a hospital with their roles. 

11.4 Present Government recording and reporting system in the hospitals of Nepal  

11.5 Meaning and importance of Health Management Information System (HMIS)  

11.6 Hospital indicators. 

11.7 Hospital based HMIS tools  

11.8 Legal aspect of medical records  

11.9 Use and importance of medical records  

11.10 Confidentiality & safety of patient information  

11.11 Electronic Medical/Health recording system (EMR/EHR) 

11.12 Medical Records Management System (MRMS) 

11.13 Disease coding system and its importance 

11.14 Difference between ICD-10 & ICD-11 

  
12. Utility of Data Information  

12.1 Use of data/information in various areas i.e. planning, monitoring, evaluation, 

supervision and feedback system  

12.2 Present PME cycle in health service (Federal and Provincial level) 
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13. Policies, Laws and Regulations  

13.1 Nepal Health Sector Strategic Plan 2023-2030 

13.2 Health related Sustainable Development Goals (SDGs) 

13.3 Nepal Health Service Act, 2053 and Regulation, 2055 

13.4 Gandaki Province Civil Service Act, 2079 and Regulation, 2079 

13.5 National Health Policy,2076 

13.6 Health Policy of Gandaki Province,2078  

13.7 Nepal Statistics Act, 2015  

13.8 Evidence Act, 2031    

k|yd kqsf] nflu oyf;Dej lgDgfg';f/ k|Zgx? ;f]lwg] 5 .  

  k|yd kq -j:t'ut_    

efu  v08  ljifoa:t'  k/LIff k|0ffnL  cÍef/  k|Zg ;+Vof ×  cÍ  

I  

(A)  
;fdfGo 1fg   

(General Awareness)   

ax'j}slNks 

k|Zg (MCQs)  

@)  !) k|Zg × @ cÍ = @)  

(B)  
;fj{hlgs Joj:yfkg  

(Public Management)  
@)  !) k|Zg × @ cÍ = @)  

II  -  
;]jf ;DalGwt sfo{–1fg  

(Job Based -knowledge)  
^)  #) k|Zg × @ cÍ = ^)  

 

k|yd kqsf] efu (Part II) ;]jf ;DalGwt sfo{–1fg (Job based - knowledge) sf] kf7\oqmdsf PsfOaf6 

k/LIffdf oyf;Dej b]xfo adf]lhd k|Zgx? ;f]lwg] 5 .   

kf7oqmdsf PsfO\ 1  2  3  4  5  6  7  8  9  10  11  12  13  

k|Zg ;+Vof  1  1  2  3  2  2  4  4  2  2  4  1  2  
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låtLo kq (Paper II) :-   

;]jf ;DalGwt sfo{–1fg (Job based -knowledge)  
 

v08 (Section) (A) : - %) cªs 

1. Introduction to Statistics  

1.1 Origin and various definitions of statistics  

1.2 Historical background of statistics  

1.3 Importance and limitation of statistics  

  

2. Collection of Data  

2.1 Source of data collection  

2.2 Choice between primary and secondary data  

2.3 Methods of collection primary and secondary data  

  
3. Classification and Tabulation of Data  

3.1 Meaning objectives and types of classification  

3.2 Statistical tables (Individual, discrete and continuous)  

  

4. Presentation and Analysis of Data 

4.1 Tabular Presentation 

4.2 Graphical presentation of data  

4.3 Diagrammatic presentation of data  

4.4 Choice among tabular, graphical and diagrammatic presentation of data  

4.5 Limitations of Diagrams and Graphs 

4.6 Data analysis  

  

5. Measure of Central tendency 

5.1 Introduction, Types of average (mean, median, mode) with their properties:  

merits and demerits  

5.2 Applications and limitation of average   

    

6. Measure of Dispersion  

6.1 Introduction, Types of dispersion with their merits & demerits  

6.2 Coefficient of variation  

6.3 Application, use and limitation of dispersion tools  

  

v08 (Section) (B) : - %) cª\s 

  

7. Sampling Survey and Census  

7.1 Introduction (sample, sampling and Sample size)  

7.2 Principal steps in a Sample survey  

7.3 Types of Sampling (simple random sampling, stratified sampling, systemic 

sampling, cluster sampling, multistage sampling)  

7.4 Choice among the different types of sampling 
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7.5 Limitations of sampling  

7.6 Differences between sampling survey and census  

7.7 Merits & Demerits of sampling Survey and Census 

  

8. Vital Statistics  

8.1 Introduction, use and methods of obtaining vital statistics  

8.2 Measure of fertility (TFR,ASFR) 

8.3 Difference between Birth rate and Fertility rate 

8.4 Measure of mortality (CDR,ASDR,NMR,IMR,U5MR,MMR) 

8.5 Reproduction rates (GRR, NRR)  

8.6 Vital Registration system of Nepal (Birth, Death, Migration, Marriage and 

Divorce) 

  

9. Set Theory and Real Number System  

9.1 Introduction and various examples of sets  

9.2 Notations and use of set theory  

9.3 Various types of sets  

9.4 Numbers: Real – natural, whole, integers, rational, irrational, prime, composite  

  
10. Matrix and Determinants  

10.1 Matrix: Introduction, addition, subtraction, multiplication of matrix  

10.2 Adjoint, inverse of matrix and their uses  

10.3 Determinants: Introduction, diagonals and their use to find the numerical values 

of a determinant  

10.4 Properties of matrix and determinants  

  

  

11. Hospital Management  

11.1 Introduction and types of hospitals in Nepal 

11.2 Services provided by different types of hospitals in Nepal 

11.3 Different departments and sections in a hospital with their roles. 

11.4 Present Government recording and reporting system in the hospitals of Nepal  

11.5 Meaning and importance of Health Management Information System (HMIS)  

11.6 Hospital indicators. 

11.7 Hospital based HMIS tools  

11.8 Legal aspect of medical records  

11.9 Use and importance of medical records  

11.10 Confidentiality & safety of patient information  

11.11 Electronic Medical/Health recording system (EMR/EHR) 

11.12 Medical Records Management System (MRMS) 

11.13 Disease coding system and its importance 

11.14 Difference between ICD-10 & ICD-11 
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12. Utility of Data Information  

12.1 Use of data/information in various areas i.e. planning, monitoring, evaluation, 

supervision and feedback system  

12.2 Present PME cycle in health service (Federal and Provincial level) 

  

13. Policies, Laws and Regulations  

13.1 Nepal Health Sector Strategic Plan 2023-2030 

13.2 Health related Sustainable Development Goals (SDGs) 

13.3 Nepal Health Service Act, 2053 and Regulation, 2055 

13.4 Gandaki Province Civil Service Act, 2079 and Regulation, 2079 

13.5 National Health Policy,2076 

13.6 Health Policy of Gandaki Province,2078  

13.7 Nepal Statistics Act, 2015  

13.8 Evidence Act, 2031    
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